
 

 

Reference No: BOBP/OFFICE EQUIPMENT/ Dated: 14.08.2025 

 

Sub.: INVITATION FOR QUOTATIONS FOR SUPPLY AND INSTALLATION OF   IT 

EQUIPMENT. 

The competitive proposals are invited from the eligible bidders for the following 
goods: 

 

Brief Description of the 

Goods 

Specifications & Quantity Delivery 

Period 

Place of Delivery 

Supply and Installation of 

IT Equipment 

Refer attachment - I 15 days BOBP-IGO Office 

Chennai 

Scope of the Assignment: - 

To deliver the Office IT equipment’s as per the specification mentioned in the Attachment -

I along with installation. 

Background 

1. The Bay of Bengal Programme Inter-Governmental Organisation (BOBP-IGO), set 

up in 2003, is a unique regional fisheries body, specifically mandated to assist the 

member countries in increasing the livelihood opportunities and improving the quality 
of life of the small-scale/ artisanal fisher folk in the Bay of Bengal region. 

2. BOBP-IGO intends to procure IT equipment from the interested suppliers through a 

competitive bids process. The bid document provides the details to submit the price 
offer. 

3. You are requested to provide your offer by 11:30 hrs. on 08 September 2025 by 

Speed Post/ by hand only at the address mentioned below: 

Bay of Bengal Programme 

91, St Mary Road, Abhiramapuram,  

Chennai - 600018,  

Tamil Nadu, India 

4. The bidder may quote for all items or part of the items. However, the bidder must be 

an OEM or an authorized seller/partner/direct agent of the OEM. Bidder must submit 

the authorized letter of OEM. Non submission of the same will make the bidder 
ineligible. 

5. In case of any queries/ clarifications, Bidders may send their queries at email id  

info@bobpigo.org. 

6. Any addendum/corrigendum/amendment in respect of above tender shall be issued 
on the website www.bobpigo.org only. No other modes of communication will be 

used. Bidders are therefore requested to repeatedly visit on website to keep 

themselves updated. 

7. BOBP-IGO reserves the right to accept/reject any/all tenders in part/full without 

assigning any reason thereto. 

mailto:%20info@bobpigo.org.
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8. Subject to the availability of funds, one or more items may be purchased. 

9. Performance Security: 

10. The successful bidder will have to submit Performance Security for an amount equal 

to 3% of the contract price in form of NEFT/Account Payee Demand draft from any 
Nationalized bank in favour of the Bay of Bengal Programme, payable at Chennai 
within 15 days from the date of issue of Letter of Award. The performance 

Security so deposited shall be released after successful completion of the 
warranty period. 

11. Payment : 

a. 90% after delivery of goods. 

b. 10% after successful installation/demonstration and acceptance of the goods 

by BOBP-IGO. 

c. Payments are subject to the deduction of statutory deductions applicable on 

these types of contracts. All such deductions shall be treated as payment to the 
contractor/supplier. 

12. Payment against delivery shall be paid after receipt of the proper Tax Invoice, 

delivery challan and BOBP-IGO’s inspection report of the delivered goods. Final 
10% payment shall be made after receipt of Tax Invoice, successful 

installation/inspection/ demonstration Certificate, Warranty Certificate, Training 

Certificate, wherever applicable, and acceptance report by BOBP. 

13. Quotations will be opened at 1530 Hrs. on 08 September 2025 at BOBP-IGO 
Office, 91, St Mary’s Road, Abhiramapuram, Chennai – 600 018. If any Bidder or 

their authorized representative wants to attend the meeting can attend the meeting. 

 

 

Director 



Instructions to Bidders 

A. General 

1. Eligible Goods and services. 

1.1 All the Office Equipment is to be supplied as per the specifications mentioned in the 

BID document. 

2. Cost of submission of Quotations. 

2.1 The Bidder shall bear all costs associated with the preparation and submission of 

the Quotation. 

B. The Bidding Documents 

3. Content of the Bidding Document 

3.1 The goods required, bidding procedures and contract terms are prescribed in the 

bidding documents. In addition to the Invitation for Bids, the bidding documents 
include: 

a. Instruction to Bidders (ITB) 

b. Technical Specifications (Attachment-I) 

c. Price bid/Financial bid (Attachment-II) 

d. Performance Statement Form (Attachment-III) 

3.2 The Bidder is expected to examine all Instructions, forms, terms, and specifications 
in the bidding Documents. Failure to furnish all information required by the bidding 

documents or submission of quotation and not substantially responsive to the 

bidding documents in every respect will be at the Bidder’s risk. It may result in the 
rejection of its quotation. 

C. Preparation of Quotations 

4 Documents Constituting the Quotations; 

4.1 The quotation prepared by the Bidder shall comprise the following; 

a. The completed Price Schedule (Attachment-II) 

b. Documentary evidence established in accordance with ITB Clause 7 that the 
bidder is eligible to quote and is qualified to perform the contract if its quotation 

is accepted. 

5. Quotation Form 

5.1 The Bidder shall complete the Price Schedule (Attachment-II) furnished in the 

bidding documents, indicating the IT Equipment to be supplied, a brief description of 

the equipment, and their quantity and price. 

6. Bid Price 

6.1 The Bidder shall indicate on the Price Schedule (Attachment- II) the unit price and 

total bid prices of the IT Equipment it proposes to supply under the Contract. 

However, Bidders shall quote for the complete requirement of IT Equipment 
specified under each item on a single responsibility basis, failing which such bids will 

not be taken into account for the evaluation and will not be considered for further 

evaluation. 

6.2 Prices indicated on the Price Schedule shall be entered separately in the 



following manner: 

i. The prices of the goods, quoted delivered to the consignee item wise excluding 

GST. 

ii. GST shall be shown separately. 

iii. The rates quoted by the bidder shall be fixed for the duration of the contract 

and shall not be subject to adjustment on any account. A quotation submitted 
with an adjustable prices will be treated as non-responsive and shall not be 

considered for any further evaluation. 

iv. The Prices shall be quoted in Indian Rupees only. 

7. Documents Establishing Bidder's Eligibility and Qualifications: 

7.1 ELIGIBILITY CRITERIA 

(a) The average annual turnover of the firm in the last 3 years, that is, for FY 

2021- 22, FY 2022-23, and FY 2023-24, shall not be less than Rs. 10 Lakhs. The 
bidder must submit annual audited financial statements or IT returns. 

(b) The bidder should have successfully supplied three orders of similar nature, 
each of value not less than Rs. 4 Lakhs to Central/State 

Government/Government Departments/Autonomous Bodies/PSUs/Listed companies 

(Purchase order/ supply order must be submitted as proof), in any one of the 

above three financial years. 

Or 

(c) The bidder should have successfully supplied Two orders of a similar nature, 
each of value not less than Rs. 6 Lakhs to Central/State Government/Government 

Departments/Autonomous Bodies/PSUs/Listed companies. (Purchase order/ supply 

order must be submitted as proof), in any one of the above three financial years. 

or 

(d) The bidder should have successfully supplied single orders of a similar nature, 
each of value not less than Rs. 8 Lakhs, during the last five years ending the 

previous day of the last date of submission of technical bid. (Purchase order/supply 

order must be submitted as a proof), in any one of the above three financial years. 

7.2 In the case of Desktops, Laptops, Tablets and Printers, the bidder must be a 

manufacturer/agent authorised by the manufacturer or an Authorised dealer. Bidder 

must submit documentary evidence in support of the above. 

7.3 The Bidder shall furnish, as part of its quotation, the following documents to establish 
the Bidder's eligibility to quote and its qualifications to perform the Contract if its 

quotation is accepted: 

(a) Details of 3 orders for supply of similar goods to Central/State Government/ 
Government Departments/Autonomous Bodies/PSUs/Listed companies, each 

of value not less than Rs. 4 Lakhs. (Purchase order/supply order must be 

submitted as a proof). 

Or 

(b) Details of 2 orders for supply of similar goods to Central/State Government/ 

Government Departments/Autonomous Bodies/PSUs/Listed companies, each 

of value not less than Rs. 6 Lakhs. (Purchase order/supply order must be 
submitted as a proof). 



Or 

(c) Details of 1 order for the supply of similar goods to Central/State Government/ 

Government Departments/Autonomous Bodies/PSUs/Listed companies, each 
of value not less than Rs. 8 Lakhs during the last five years ending the previous 

day of the last date of submission of technical bid. (Purchase order/ supply 

order must be submitted as a proof). 

(d) Bidders for the supply of desktops/printers/laptops must be agents authorised by 

the manufacturer/Authorised dealer. A certificate with respect to the same 

issued by the OEM must be produced along with other eligible/qualifying 
documents. 

(e) PAN with self-attested copy of PAN. 

(f) GST registration with a self-attested copy of GST. 

7.4 Similar goods means supply & Installation of “Laptops/ Desktops/ Printers / Tablets 

/  UPS/IT and Office Equipment” 

7.5 No Joint Venture is allowed. 

8. Documents Establishing Office Equipment in Conformity to Bidding Documents. 

8.1 The Documentary evidence of conformity of the Office Equipment to the Bidding 

Documents may be in the form of literature, drawings and data/broachers etc. Non 

submission of the same may be considered as rejection of the bid. No further 
communication in this regard shall be made. 

9. Period of Validity of Bids 

9.1 Bids shall remain valid for 90 days after the deadline for submission of quotations 

prescribed by the Purchaser. 

10. Format and Signing of Bids. 

The Quotation shall be typed and shall be signed by the Bidder to the Contract. All 

pages of the bid, except for unamended printed literature, shall be initiated by the 
person signing the quotation. Any interlineations, measures or overwriting shall be 

valid only if they are initiated. 

11. Amendment of Bidding Documents 

11.1 Before the deadline for submission of bids, the Purchaser may modify the bidding 

documents by issuing an addendum. 

11.2 Any addendum thus issued shall be part of the bidding documents and shall be 

hosted in the BOBP-IGO website. Bidders are required to regularly check the same. 
There shall not be any separate communication with any of the bidder. 

11.3 The Purchaser shall extend the deadline for submitting bids, if necessary, to give 

prospective bidders reasonable time to consider an addendum in preparing their 
bids. 

11.4 Each bidder shall submit only one quotation. Bidder shall not contact other Bidders in 

matters relating to this Quotation. 



D. Submission of Quotation 

14. Sealing and Marking of Bids 

14.1 The Bidders shall submit the Quotation along with the required documents in the 
sealed envelope as under: The technical part shall contain (i) a Copy of the Tender 

document duly signed & Stamped on each page, non-submission of the same will 

lead to rejection of the bid (ii) all the documents required for establishing eligibility for 
qualification, (iii) Detailed specifications of the IT Equipment as offered and ensure 

that no Price bid is included in the technical bid. Submission of the price bid along 

with the technical bid shall be rejected. The Price part shall contain (i) the Quotation 

Form & (ii) the Price schedule as per the Format; each page shall be serially 
numbered and properly indexed. 

14.2 The Bidder shall seal the Technical & Financial part of the Bid in separate 

envelopes clearly mentioning the technical bid and financial bid and keep 
them in outer envelope. 

14.3 The outer envelope shall, 

a) To be addressed to the Employer at the following address:  

Bay of Bengal Programme 
91, St Mary's Road, Abhiramapuram,  

Chennai – 600 018 

and 

b) The envelope should bear the following identification: 

- Bid for “SUPPLY AND INSTALLATION OF IT EQUIPMENT FOR ". Bid Reference 

No ………………. DATED ....................................................................................................... .. - 

DO NOT OPEN BEFORE 1530 HOURS on …………………… 

14.4 In addition to the identification required in Sub-Clause 14.3, the inner envelopes 

shall indicate the name and address of the bidder to enable the bid to be returned 

unopened in case it is declared late, pursuant to Clause 12.3 

14.5 If the outer envelope is not sealed and marked as above, the Purchaser will assume 

no responsibility for the misplacement or premature opening of the bid. Similarly, if 

the inner envelops are not marked properly, the purchaser shall not assume any 
responsibility for the same if the wrong envelopes are opened. 

15. Deadline for Submission of the Bids 

15.1 Bids must be received by the Purchaser at the address specified above not later 

than 1130 Hrs. on 08 Sep 2025. In the event that the specified date for the 

submission of bids is declared a holiday for the Purchaser, the Bids will be 

received up to the appointed time on the next working day. 

15.2 The Purchaser may extend the deadline for submission of bids by issuing an 
amendment in accordance with Clause 12.3. In this case, all rights and obligations of 

the Purchaser and the bidders previously subject to the original deadline will then be 

subject to the new deadline. 

16. Late Bids 

16.1 Any Bid received by the Purchaser after the deadline prescribed in Clause 12.3 will 

be returned unopened to the bidder 

E. Opening and Evaluation of Quotation 

17 Opening of Quotations by the Purchaser 



Quotations will be opened at 1530 Hrs. on 08 Sep 2025 in the office of Bay of Bengal 

Programme, 91, St Mary’s Road, Abhiramapuram, Chennai – 600 018, if any Bidders or 

their authorised representatives wants to attend the meeting can attend the meeting. 

In the event of the specified date of Quotations opening date being declared a holiday for 

the Purchaser, the Quotations shall be opened at the appointed time and location on the 

next working day. 

18 Clarification of Quotations 

During Evaluation of Quotations, the Purchaser may, at its discretion, ask the Bidder for a 

clarification of its quotation. The request for clarification and the response shall be in 

writing and no change in prices or substance of the quote shall be sought, offered or 
permitted. 

19 Preliminary Examination. 

19.1 The Purchaser will examine the Quotations to determine whether they are complete, 
whether any computational errors have been made, whether the documents have 

been properly signed, and whether the quotations are generally in order. 

19.2 Arithmetical errors, if any be rectified. 

19.3 The Purchaser may waive any minor informality or non-conformity or irregularity in 

Quotation which does not constitute a material deviation, provided such a waiver 

does not prejudice or affect the relative ranking of any Bidder. 

19.4 Prior to the detailed evaluation, the Purchaser will determine the substantial 

responsiveness of each quotation to the bidding documents. For the purpose of 

these Clauses, a substantially responsive quotation is one which conforms to all the 

terms and conditions of the Bidding Documents without material deviations. 
Deviations or reservations to critical provisions such as those concerning 

Performance Security, Warranty, Payment Terms and Delivery period, non signature 

of the bid document will be deemed to be a material deviation. 

19.5. If a quotation is not substantially responsive, it will be rejected by the Purchaser 

and may not be subsequently be made responsive by the Bidder by correction of the 

non-conformity. 

20 Evaluation and Comparison of Quotation. 

20.1 The Purchaser will evaluate and compare the quotations determined to be 

substantially responsive, i.e. which (a) are properly signed; (b) conform   to   the 

terms and conditions and specifications; and (c) have submitted all the documents 
asked for in 7.2 above. No Quotation will be considered if the complete requirements 

covered in the item are not included in the Quotation. 

20.2 The Purchaser’s evaluation of a Bid will exclude and not take into account GST, 
which will be payable on the Goods if a contract is awarded to the Bid. 

 

 

 

 

 

F. Award of contract 

21 Post Qualification 

21.1 The Purchaser will determine to its satisfaction whether the Bidder that is selected as 



having submitted the lowest evaluated responsive quotation meets the Qualifications 

as mentioned in clause 7 above. The bidders should furnish information on all past 

supplies and satisfactory performance on the prescribed format attached. 

21.2 The determination will take into account the Bidder’s Financial, technical and 

production capabilities. It will be based upon an examination of documentary 

evidence of the Bidder’s qualifications submitted by Bidder as well as other 
information as the Purchaser deems necessary and appropriate. 

21.3 An affirmative determination will be a prerequisite for the award of the contract to the 

Bidder. A negative determination will result in rejection of the Bidder’s Bid, in which 

event the Purchaser will proceed to the next lowest evaluated bid to make a similar 
determination of that Bidder’s capabilities to perform the contract satisfactorily 

22 Award of Contract 

22.1 The Purchaser will award the contract to the bidder whose quotation has been 
determined to be substantially responsive and who has offered the lowest evaluated 

quotation price provided that the Bidder is determined to be qualified to perform the 

Contract satisfactorily. 

22.2 Notwithstanding the above, the Purchaser reserves the right to accept or reject any 

quotations and to cancel the bidding process and reject all quotations at any time 

prior to the award of the contract. 

22.3 The bidder whose bid is accepted will be notified of the award of a contract by the 

Purchaser prior to the expiration of the quotation validity period. The terms of the 

accepted offer shall be incorporated in the supply order. 

23.     Purchaser’s right to vary Quantities at the time of Award 

The Purchaser reserves the right at the time of Contract Award to increase or decrease by 

up to 25% of the Quantity of goods originally specified in the schedule of requirements 

without any change in unit price or other terms & conditions. For this purpose, any decimal 
after the whole number shall be converted to the next whole number. 

24 Purchaser’s Right to accept any quotation and to reject any or all quotations. 

24.1 The Purchaser reserves the right to accept or reject any quotation and to annul the 
bidding process and reject all quotations any time prior to contract award, without 

thereby incurring any liability to the affected Bidder or Bidders. 

25 Notification of Award 

Prior to the expiration of the period of Quotation validity, the Purchaser will notify the 

successful bidder in writing by registered letter or e-mail to be confirmed in writing by 

registered letter that its quotation has been accepted. 



Attachment – I 

TECHNICAL SPECIFICATIONS 
Sl.No Specification Nos 

1. All-in-One PC (1)                                                                  
• 13th Generation  
• Processor: Intel Core & i7                                                     
• Screen: 27" (68.6cm) FHD Anti-Glare Desktop 
• RAM: 16GB RAM 
• Storage: 1TB SSD 
• Graphics: Intel UMA Graphics 
• Accessories: 710 White Wireless Keyboard and Mouse 

Combo  
• Windows 11 Home  
• MSO 21, Shell White, 6.72 Kg)  

 3 years Warranty 

01 

2. All-in-One PC (2) 

 12th Generation 

 Processor: Intel Core i5  

 Screen: 27-inch (68.6 cm) FHD Anti-Glare Desktop  

 RAM: 8GB RAM 

 Storage: 1TB HDD+256GB 

 Operating: Win 11Home 

 Accessories: Wireless Keyboard and Mouse Combo/MSO/IR  
Privacy Camera/Starry White) 27-cb1456in 

 3 years warranty 

01 

3. Laptop  (1) 

 Dual Screen Laptop 

 14 inch Screen, Stylus Pen & Sleeve with Keyboard 

 FHD OLED Touch Display 

 Intel Core Ultra 7 155H 

 Built-in AI 

 RAM 32GB; Storage: 1TB SSD; Graphics: Intel Arc 

 Screen Resolution 1920 x 1200 

 Window 11 Home 

 With Bag  

 3 Years Warranty 

01 

4. LaserJet Printer 

 Black and White 

 A4 Size, Letter and Legal 

 Heavy Duty 

 Per Minute 41 – 50 speed 

 Auto Duplex Print 

 Fast first page out speeds; Compact Size 

 Energy Efficient, Strong Security  

 Dualband Wi-Fi 

 3 years Warranty 

01 



5. Interactive Display Smart Board  

 65" Interactive Display 

 Resolution 3840 x 2160 (4K or Higher) 

 Display Colour 1.07 Billion or Higher 

 Speakers: 2 x 18 Watts or Higher 

 Touch accuracy: 1mm or better 

 Interface: USB, HDMI, C- Type, sound output 

 Smart System: Android 

 OPS: CPU : Intel®Core™ i5, 10th Gen; Memory : 8GB 
DDR4; Storage : 512 GB SSD, Interfaces : 6 x USB3.0 Type-
A, 1 x USB Type-C,1xRJ45 10/100/1000M , 1 x HDMI1.4 out, 
Max.4K/30Hz,1xDP out, 1 x 3.5mm Line out, 1 x 3.5mm Mic 
in, 2 x WIFI ANT, 1 x Power button 

 3 years warranty 

01 

6. Interactive Display Smart Board  

 75" Interactive Display 

 Resolution 3840 x 2160 (4K or Higher) 

 Display Colour 1.07 Billion or Higher 

 Speakers: 2 x 18 Watts or Higher 

 Touch accuracy: 1mm or better 

 Interface: USB, HDMI, C- Type, sound output 

 Smart System: Android 

 OPS: CPU : Intel®Core™ i5, 10th Gen; Memory : 8GB 
DDR4; Storage : 512 GB SSD, Interfaces : 6 x USB3.0 Type-
A, 1 x USB Type-C,1xRJ45 10/100/1000M , 1 x HDMI1.4 out, 
Max.4K/30Hz,1xDP out, 1 x 3.5mm Line out, 1 x 3.5mm Mic 
in, 2 x WIFI ANT, 1 x Power button 

 3 years warranty 

01 

7. Interactive Display Smart Board 

 86" Interactive Display 

 Resolution 3840 x 2160 (4K or Higher) 

 Display Colour 1.07 Billion or Higher 

 Speakers: 2 x 18 Watts or Higher 

 Touch accuracy: 1mm or better 

 Interface: USB, HDMI, C- Type, sound output 

 Smart System: Android 

 OPS: CPU : Intel®Core™ i5, 10th Gen; Memory : 8GB 
DDR4; Storage : 512 GB SSD, Interfaces : 6 x USB3.0 Type-
A, 1 x USB Type-C,1xRJ45 10/100/1000M , 1 x HDMI1.4 out, 
Max.4K/30Hz,1xDP out, 1 x 3.5mm Line out, 1 x 3.5mm Mic 
in, 2 x WIFI ANT, 1 x Power button 

 3 years warranty 

01 
 

8. Conference Room HD Web Camera  

 12x optical zoom 

 Auto Speaker Track 

 Auto, Indoor, Outdoor, One 

 Push Manual, Auto Track 

 Automatically switch between close-up image for speaker(s) 
and wide-angle image for all attendees 

 Automatically switch between close-up image for speaker(s) 
and wide-angle image for all attendees 

 1 Year Warranty 

01 



9. Tablet 

 Screen Size: 12 inches 

 Storage: 128 GB 

 RAM: 8 GB 

 Processor: Octocore 2.2Ghz Processor 

 Battery 8000 mAh  

 Keypad with Stylus Pen 

 5G Dual Sim Support 

 Warranty: 1 Year 

01 

10. Curved Monitor 

 35 inches or above 

 Resolution: 3,440 x 1,440  

 View Angle: 178°(H)/178°(V) 

 HDMI Port 

 3 sided borderless 

 3 years Warranty 

01 

11. DJI MIC 2 

 2 TX + 1 RX + Charging Case 

 All-in-one Wireless Microphone 

 Intelligent Noise Cancelling 

 32-bit Float Internal Recording 

 250m (820 ft.) Range 

 Microphone for iPhone, Android, Camera 

 Up to 18 Hours of Operation 

 USB-C and Lightning adapters for more scenarios 

 high-quality audio delivery 

 3 years Warranty 

01 

12. Computer UPS 

 UPS 600 VA 

 15 Mins Backup  

 1 Year Warranty 

01 

 

*** 

 

 

 

 

 

 

 

 

 

 

 

 

Attachment - II 

 



PRICE SCHEDULE 

 

 

Sl. No. as per 

technical 

specification 

Particulars Qty Rate in Rs Amount 

     

     

     

     

     

     

  

  

  

Installation Charges  

SubTotal  

GST  

Grand Total amount  

 

 

 

We agree to supply the above items of goods in accordance with the technical 

specifications for the amount against each item as shown in the Price schedule, within the 
period specified in the Invitation for Quotations. 

 

We hereby certify that we have taken steps to ensure that no person acting for us or on 

our behalf will engage in bribery or collusive agreements with competitors. 

 

 

Signature of Supplier 



Attachment - III  

Format of Performance Statement for the last five years to be submitted by the 

Bidder 

IFQ No………………. Name of 

Bidder……………………. 

 

Order 

placed by 

(Full 

address of 
Purchaser) 

Order 

No and 

date 

Descriptio

n    and 

quantity of 

equipment 
ordered 

Value of 

order 

(Rs) 

Date of 

completio

n of 

delivery 
As per 

contract/ 

Actual or 
revised 

Quantity 

of 

supplies 

made as 
on date 

Addition al 

supplies 

to be 

made in 
the period 

of this 

contract 

Remark 

s 

indicatin 

g reason 
for late 

delivery 

if any 

Has the 

equipment 

been 

satisfactoril
y 

functioning 

(Attach a 
certificate 

from the 

Purchaser) 

1 2 3 4 5 6 7 8 9 
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